Transition Support Plan


	Pupil Name:
	DoB:
	SEN Stage:

	Current School:
	New School:


	Does the pupil have either a PEP (Yes / No), an IEP (Yes / No) or a PSP (Yes / No)

Have these plans been made available to support this meeting (Yes / No)

If no plans are available an outline of current successful strategies and support should be provided.


	Planning Meeting Date:


	Those invited to attend the meeting
	Attended

	Name
	Role
	Yes
	No

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Reasons a Transition Support Plan is needed




	Additional information that will assist in informing the transition plan:



	Outline the strengths of the pupil and provide information about the positive aspects of the pupil



	Child’s view

	Parent’s view


	Targets for successful transition
	What the pupil needs to do to achieve the target
	What the parent/carer can do to support meeting the target
	What the school will do to support meeting the target. Indicate whether this applies to the current school, the new school or both.
	What an external agency will do to support meeting the target

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Agreed methods for acknowledging progress towards meeting targets:


	Name of agreed Current School Key Worker:

Name of agreed New School Key Worker:


	Will the pupil be placed on report: Yes / No                On report to:


	Key Dates
	Date
	Person responsible

	Date of first review:
	
	

	Date of mid-point review:
	
	

	Date of final review:
	
	


	Indicate how this plan will be shared with staff within the schools (Include dates for actions):

Current School:

New School:




	Signatures:

Pupil 

Date:
 

Parent/Carer 

Date:
 
On behalf of school (current)
Date:


On behalf of school (new) 
Date:



	Action taken at the end of the plan:

Transition successful  Pastoral Support Programme Required  


Pages 1 and 2 of the document are intended to support the planning process. Details can be completed prior to a planning meeting, but any new information presented should be considered and added.





Strategies and support outlined in current plans should inform the transition planning. Strategies that are successful now are likely to be successful after transfer





Note: for a child with a statement the year 6 planning meeting should provide the transition support plan








Consideration should be given to who attends the meeting. Ideally both the current and new school should be represented. It is helpful not to have too large a number of people at the meeting. Those invited to the meeting should have a part to play  -to give information or to offer appropriate support.








Consider whether there are any individuals whose absence from the meeting would make it impossible to proceed. (This is unlikely!)

































































The key issues should be stated without ambiguity. Statements such as  ‘Poor Behaviour’, ‘Out of the care and control of the school’ or ‘Immature’ are unhelpful. The actions or behaviours that are of concern should be clearly, but concisely described. 








Pages 1 and 2 of the document are intended to support the planning process. Details can be completed prior to a PSP meeting, but any new information presented should be considered and added.





The guidance states that a PSP should not replace an IEP. A good IEP can cover the required elements of a PSP. If it doesn’t and the pupil is at risk of disaffection or exclusion from school consideration should be given to reviewing the IEP.





The meeting date and the start of the PSP are not the same. A PSP doesn’t start until all agreed support is in place and all parties know their roles.





Consideration should be given to who attends the meeting. It is helpful not to have too large a number of people at the meeting. Those invited to the meeting should have a part to play  -to give information or to offer appropriate support.





Remember a PSP is a school-based intervention.





Consider whether there are any individuals whose absence from the meeting would make it impossible to proceed. (This is unlikely!)





























The key issues should be stated without ambiguity. Statements such as  ‘Poor Behaviour’, ‘Out of the care and control of the school’ or ‘Immature’ are unhelpful. The actions or behaviours that are of concern should be clearly, but concisely described. 









































The expected outcomes of the PSP should be directly related to the key issues. If attendance was not mentioned as a key issue it should not appear here.





The expected outcomes are likely to be listed as targets. These should be SMART targets, i.e.


Specific


Measurable


Achievable


Realistic &


Time limited





Remember a PSP is not about passing or failing. It is about supporting movement towards agreed targets.








Summarise here any other relevant information that can be used to assist in the planning. Include, for example, information from Behaviour Assessments, Literacy Assessments, reports from external agencies and internal school reports.





Ensure that the pupil’s view is asked for and recorded.





It is also helpful to include here examples of the situations where the key issues occur most frequently.












































This is an important element of the planning and should not be missed.





Identifying positive aspects offers something to build upon 







































































Targets for successful transition included here should be drawn directly from the ‘reasons’ section. They should not be new, additional or different targets, but should be focussed on achieving a successful transition to the new school.





The steps the pupil needs to take, and the support provided should be directly related to the target set.





The support to be offered should be clearly described. (2Hrs LSA support is not sufficient – What will that support look like? When will it happen? Who is responsible for making it happen? Etc.)





If it is not possible to identify appropriate support the targets should be reconsidered. It is reasonable to assume that if no support is available it is unlikely that the target will be met. However there may not be a support element in every column.





Make arrangements for monitoring both the support provided and the outcomes.





When reviewing the outcome of the plan consideration should be given to the quality and relevance of the support provided.





Acknowledging success as the plan progresses is important. As well as giving an indication of the appropriateness of the plan it will encourage continued motivation.





Progress could be acknowledged by, for example, praise, telephone calls home or by an agreed reward. If a reward for a particular achievement is agreed it should be honoured, even if something negative has happened. Otherwise the reward element will lose impact and not be trusted.





The Key Worker plays an important role. This must be someone who the pupil has confidence in. As well as playing a part in the monitoring of the programme s/he should be able to act as an advocate for the pupil, and be able to provide motivation.














The first review is likely to be just before the end of the summer term. The purpose is to confirm how well prepared the pupil is for the transition. The mid-point review is likely to happen four to six weeks into the autumn term  with the final review four to six weeks later.





As well as the formal review dates, which should be set at the beginning of the plan, it is recommended that the Key Worker meets fortnightly with the pupil to review progress. This also enables the targets to be broken into more manageable steps over the plan if appropriate. 





It is essential that there is a clear mechanism for sharing the plan with members of the school staff. This will ensure that everyone has a clear understanding of their roles and responsibilities in providing support. 












































Signatures indicate an acceptance of the programme. Those signing are undertaking specific responsibilities as outlined.
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